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Circular
CLASS COORDINATOR
Academic Session 202627
S.No |  Class/Section Prog. | Sem. Class Coordinator Contact No. | Signature
: (Name) 2%
1 ?s(;ﬁ ?)I Bt dear BCA I | Dr. Shilpa Kashyap A91us 6213k M/
5 ?s(éﬁ ;”2)nd Year BCA I | Ms. Sarita Nehra 585670 PAS %}E
3 g‘iﬁ ;)1 e BBA | 1 | Ms. Parul Bhateja 9953 Gsoaoc/x\%”‘:\ ;Q,\Vb
4 SBe!?::ﬁo;lzﬁrx](zSi;??ll) BHA i Bt 2994 4 18212 }m@y B
5 giﬁo; zél‘és\g;a?n) BBA | I | Mr. Mohit 795310212 WL‘%]@\/
6 é‘iﬁ ,‘grd Yt BBA V | Dr. Jyoti Sharma 8 42321718 mﬁ\n&
7 ?sigl\;])_ Lst Yeany B.Com | 1 | Dr. Jyoti Sharma 5 a%‘f{:{ %
8 | B.Tech CSE B{.:ge];h — | Dr.Remu 42094134 ) i&?/ﬁl A28
9 | B.Tech ECE Bﬁ?éh — | Mr. Jayant Dhondiyal qAito\] 96 21 % \ed
10 | B.Tech AIML %1135? — | Dr. Pooja
11 B.Tech CIVIL %F\/elc]il —- Dr. Monika Malhotra

Responsibilities of Class Coordinator:

1. Act as the single point of contact between the class and the Department/Academic Office.

2. Monitor daily attendance, discipline, and student grievances within the class.

3. Communicate circulars, timetable changes, and examination notices to the class promptly.

4. Coordinate with subject teachers for syllabus coverage, assignments, and internal
assessments.

5. Maintain class-wise student data (contact details, parent details, mentor allocation).

6. Report any academic or administrative issue to the HOD/Director without delay.
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