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(1mark 
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(1mark 

each) 

Full – 

Forms 

(1mark 

each) 
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(2marks 
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Shortcut 

Keys 
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One 

Word 

(1mark 

each) 
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Ans. 

(2marks 
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(1mark 
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Total 

Weightage  

of  the 

Chapter 

 

CH. 1 

Computer 

Fundamentals 

1x1=1 1x1=1    4x1=4 2x1=2   3x1=3  11 

 

CH. 2 
Enhancing a 

Presentation 

1x1=1   1x1=1 
 

 1x1=1 2x1=2 3x1=3  8 

 

CH. 3 
More on Excel 2016 1x1=1 1x1=1 2x1=2   2x1=2 3x1=3 3x1=2 3x1=3  14 

 

CH. 4 
Formulas & 

Function in Excel 

3x1=3 3x1=3 2x1=2 1x1=1 2x1=2 1x1=1 1x1=1 3x3=9 5x1=5 27 

  
6 5 5 5 6 5 5 18 5 60 

Chapters Included In Lab Test  : 20 Marks 

Chapter :3 & 4 


