
Welcome to the

Senior Secondary 

Orientation Programme

2024-25 - Grade 12





Senior School Supervisor - Grade 11 & 12

Mr. Shyam Kodanda 
Phone no. +971 544448329

Email ID: seniorschoolsupervisor@credencehighschool.com





Head of the Departments
SUBJECT HEAD OF THE DEPARTMENT

English Mr. Shyam K.

Mathematics Ms. Varsha Kulkarni

Science Mr. Jojit Siddharthan

Computer Science Ms. Dolly Khade

Commerce Ms. Fabitha Faisal

Physical Education Mr. Vijesh Nair

Islamic Studies Mr.Mushtaqe Ahmed



Class Teachers & Co-Class Teachers - Grade 12

Class & Sec Class Teacher Co-Class Teacher

12 A Ms. Thamizhmani Ms. Varsha

12B Ms. Georgina Mr.Mushtaq

12C Ms. Fabitha Dr. Subhadra

12 D Ms. Malyashree Mr. Jojit

12E Ms. Sheethal Ms. Dolly





❖ Extra classes is held on Tuesdays and 

Thursdays (2.30 pm to 3.50 pm).

❖ Catch up classes is held on Mondays and 

Wednesdays .(2.30pm- 3.50 pm) for 

selected students.

❖ These classes are mandatory.

❖ Students should refrain from absenting 

themselves from extra classes as the 

portions will be completed during these 

periods. 



GENERAL RULES 
tO BE ADHERED TO…..



• All students must attend school regularly and punctually.

• As per CBSE Bylaws a student must have a minimum of 75% 

attendance to be eligible for the (Board Examination).

• If your ward is absent for the day, the parent must inform the 

class teacher by sending a mail through the school portal (Cloud 9) 

latest by 7:00 AM on that particular day. 

• IMPORTANT - IN CASE OF EARLY DEPARTURE, THE PARENT 

MUST SEND A MAIL THROUGH THE SCHOOL PORTAL TO THE 

SCHOOL RECEPTION AND TRANSPORT  BEFORE 10AM.

Attendance /Leave/ Early 
departure



● Kindly make sure that your ward(s) wears the school uniform on all days 
except on the days when they have Physical Education classes.

● They should refrain from coloring their hair and wearing accessories, 

lipstick/lip balm, or nail polish.

● It is important for the boys to maintain a neatly trimmed hairstyle. Girls 

should neatly tie up their hair to sport a professional look.

UNIFORM POLICY



The student council is a team of members selected for responsible posts assigned by the

school to develop leadership skills so that the school functions smoothly.

SELECTION PROCEDURE

Round 1

● Nomination forms to be filled in by students by using the registration link 

Round 2

● Interview of the students by the members of the student council selection committee.

Round 3

● Video Manifesto, Declaring the candidates through the PE google classroom,Holding of 
elections,Declaration of the Student-council through PA system

Investiture Ceremony

Student Council



STUDENT’S COUNCIL (SCHOOL 
LEVEL)____________

Students from grade 2 onwards get a chance to be a part of 
the Student’s Council Team.Young leaders take part in the 
welfare of the school and carry out various responsibilities as 
of becoming a Wellbeing ambassadors,     Eco-leaders,School 
Head boy/Head girl.

BUS MONITOR (In each bus)
A bus monitor works on a school bus for every route 
to check on the wellbeing of the students on and off 
the  bus.A bus monitor ensures that all the students 
follow the bus safety rules and regulations.For eg- No 
use of technological devices/wearing of seat belts etc.

ROTATIONAL LEADERSHIP (GRADE LEVEL)

Every class has a set of leadership roles,wherein 
each student gets the opportunity to lead his/her 
class over a period of time.
Like-Mindfulness facilitator,Attendance 
facilitator,Safety facilitator,Class Monitor



● Encourage your ward to arrive on time for class assemblies and 
adhere to break times, promoting a smooth start and 
continuation of the school day.

● Stress the importance of active participation in class activities 
as instructed by teachers, fostering a supportive learning 
environment.

● Remind your ward to dress modestly and behave appropriately 

during celebrations or class parties, reflecting positively of 

themselves and the school community.

Classroom Behaviour POLICY



Homework Policy

● Each subject comes with a structured homework timetable tailored to 
the curriculum. 

● Teachers carefully distribute assignments to ensure students aren’t 
overwhelmed while fostering a sense of time management. 

● All students are requested to complete their HW assignments on time 
and submit them as instructed by the subject teacher.



Subject Grade 12

Math/Applied Math Twice a week

English Twice a week

Physics/Chemistry/Biology Twice a week

Accountancy/Economics Twice a week

CS/Psychology/IP/Painting/Business 

Studies

Once a week

Islamic Studies Once a week

HOMEWORK SCHEDULE



ELECTRONIC DEVICES POLICIES
LAPTOP OR TABS:

❏ Device is to be used for educational purposes only.
❏ Battery is to be fully charged at home.
❏ All student work is to be backed up to personal use or external drive, not less than once per fortnight.
❏ Grade 12 will be allowed to get the device only on Thursday.

MOBILE PHONES:

❏ Use of mobiles is strictly not permitted. 
❏ If a student needs to get his/her phone to school, the parent should send an email to the class teacher.
❏ After approval, the phone must be deposited with  the class teacher before assembly and collected during dispersal.
❏ Student should refrain from using the phone in the bus.
❏ Where a student fails to follow the teacher’s instructions, they may be subject to the sanctions laid out in the Code 

of Behaviour.
❏ Inappropriate use of  MOBILE will result in the phone being confiscated. 
❏ The phone will be given back to the student at the end of academic term (or when the student is leaving) and a 

report will be given to the Principal.



Communication CHANNELS



COMMUNICATION

Whatsapp and 

Email

Virtual/ Face 

to Face PTM

SMS/Telephone 

callWeekly Update

Sent every Friday

Subject

Google 

classrooms

School 

Portal

Cloud 9



Communication-Cloud 9 parent portal

• ALL MAILS AND IMPORTANT INFORMATION WILL BE COMMUNICATED  ONLY 

THROUGH THE SCHOOL PORTAL.

• REQUEST FOR LONG LEAVE (any leave of more than 2 consecutive days) - PARENT HAS 

TO SEND A MAIL TO THE PHASE  SUPERVISOR AND APPROVAL SHOULD BE 

OBTAINED FROM THE PRINCIPAL. 

• SMS WILL BE SENT FROM THE ADMIN DEPARTMENT FOR ANY IMMEDIATE 

INFORMATION.

Link:: https://www.credencehighschool.com/parent-portal-guidelines.html

https://www.credencehighschool.com/parent-portal-guidelines.html


School official whatsapp group

• WHATSAPP GROUP IS CREATED FOR ALL SECTIONS. 

• THE PURPOSE OF THE GROUP IS TO GIVE REMINDERS TO THE PARENTS  

ABOUT  THE ACTIVITIES HAPPENING IN SCHOOL (IMPORTANT 

CIRCULARS, CAMPS, HOLIDAYS, EXAM DATES ETC.)

• ONLY THE SCHOOL ADMIN WILL BE ABLE TO POST IN  THESE GROUPS. 

• IF ANY PARENT NEEDS ANY URGENT HELP, THEY MUST  MESSAGE THE 

CLASS TEACHER /PHASE SUPERVISOR PERSONALLY THROUGH THE 

SCHOOL PORTAL (Cloud 9) 

• FOR ANY OTHER QUERY PARENT MUST WRITE THROUGH THE SCHOOL 

PORTAL ONLY. 



● Own Transport - Inform parent to drop and pick up on 

time 

● School transport - School Bus guidelines 

● Link https://www.credencehighschool.com/school-bus-transport-guidelines.html

Transport Manager - Mr. Tasleem  

transport@credencehighschool.com +971527965785

TRANSPORT

https://www.credencehighschool.com/school-bus-transport-guidelines.html
mailto:transport@credencehighschool.com
mailto:transport@credencehighschool.com
mailto:transport@credencehighschool.com
mailto:transport@credencehighschool.com
mailto:transport@credencehighschool.com




Use of digital tools in teaching and learning



COUNSELLING SERVICES
& 

PASTORAL CARE









● All updates regarding career fairs, contact details of higher education
consultants, career sessions will be made available on the Career guidance
google classroom.

● Regular career guidance sessions are organised in collaboration with
International Higher Education Consultants.

● Aptitude tests, career fairs, workshops, summer internships and volunteer
programmes are organised regularly to facilitate students to make informed
career choices and support them in the process.

● Career counselor, Dr. Subhadra is available on all school working days to
guide students.

CAREER COUNSELLING SERVICES



ASSESSMENT POLICY















MANDATORY REQUIREMENTS ATTENDANCE REQUIREMENT

Appearing in Periodic Reviews, Half yearly 

examination and Pre Board Examinations is 

mandatory.

Minimum 75% attendance during the academic year.

MANDATORY REQUIREMENTS







IMPORTANT UPDATES

https://www.credencehighschool.com

Check the School Website for regular 

updates 

and for important dates

https://www.credencehighschool.com/i

mportant-dates.html

https://www.credencehighschool.com
https://www.credencehighschool.com/important-dates.html
https://www.credencehighschool.com/important-dates.html


Admin working hours

• REGULAR TIMINGS FOR ACCOUNTS AND STORE (BOOKS 

AND UNIFORM) 

MONDAY TO FRIDAY (7:45 AM TO 4:00 PM)   

SATURDAY (9:00 AM TO 4:00 PM)

• CLOSED ON SUNDAYS











Thank  
yu!
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