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1.Circle the correct option: 

a) Which of the following helps to quickly open files or folders by double-clicking them? 

 (i) Taskbar                                                                 (ii) Icons 

(iii) Desktop                                                              (iv) Wallpaper     

(b) What does it mean to divide one cell in a table into two or more cells? 

 (i) Merging                                                               (ii) Moving 

(iii) Splitting                                                             (iv) Deleting 

(c) Which component of the Powerpoint window displays the slides as thumbnails? 

(i) Outline pane                                                        (ii) Ribbon 

(iii) Status Bar                                                          (iv) Slides Pane 

 

2.Identify the images and write their names: 

a) 

     

 
                                                                          ____________________ 
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b)      

        

  

                                                                               _____________________ 

3.Write (T) for True and (F) for False. 

a) We can create our own desktop background.                                                    _____________  

b) Merging refers to combining two or more cells.                                               _____________         

c)The Title bar shows information about the slides.                                              _____________ 

4.Rearrange the letters and write the correct word:         

a. NOITATNESERP     -       ____________________                  

b. TUOYAL                 -        ____________________ 

5.Answer the following questions: 

a. What is the use of This PC icon? 

Ans:__________________________________________________________________________ 

______________________________________________________________________________ 

b. What is the use of shading in a table? 

Ans:__________________________________________________________________________ 

______________________________________________________________________________ 
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1.Circle the correct option: 

a) What helps to manage various currently active programs? 

(i) Wallpaper                                                             (ii) Shortcut menu 

(iii) Taskbar                                                               (iv) Desktop      

(b) What is the intersection of a row and a column in a table called? 

(i) Cell                                                                       (ii) Icon 

(iii) Key                                                                     (iv) None of these 

(c) What contains multiple tabs, each with several groups of commands? 

(i) Status Bar                                                             (ii) Slide Pane 

(iii) Ribbon                                                                (iv) Placeholder 

 

2.Identify the images and write their names: 

a) 

       

     

 
                                                                    ________________________ 
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b)      

       

 
                                                                    ________________________ 

3.Write (T) for True and (F) for False. 

a) You cannot split the cells in a table.                                                                    _____________ 

b) Date and time is available on the right side of the taskbar.                                 _____________         

c) Slide show view is the full screen view of presentation.                                     _____________ 

4.Rearrange the letters and write the correct word:         

a. WIEV LAMRON    -       ____________________                  

b. NOBBIR                -        ____________________ 

5.Answer the following questions: 

a. How can you add a new slide? 

Ans:__________________________________________________________________________ 

______________________________________________________________________________ 

b. What are symbols in Word? 

Ans:__________________________________________________________________________ 

______________________________________________________________________________ 


